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Oﬁ%w Memorandum + uNITED STATES GOVERNMENT
10 : Chief, Intelligence School DATE: 9 July 1956
PROM : Chief, Clerical Training

SUBJECT: Week of 3 = 9 July 1956

1. Numbers in Clerical Induction Training, During the week
of 3 July thers werse 11 people in Clerical Induction Training.

2, Nurmbers in Clerical Orientation Iraining, In Clerical
Orientation there were 1l people for the week of 2 July.

3., Clerical Refresher #61 Begins, Clerical Refresher #6l
began on Monday, 9 July with 29 students enrolled from the following
Agency components: DDP, 125 DDS, 125 DDI, Se

he Official Agency Testing Administered by Clerical Induction
Training. On 36 June 1956, Clerical Induction Training began adminis-
tering the official Agency tests for typing and shorthand to Entrance-
on-Duty employees. These tests will be given three times a week. The
results of the tests for the week 25 June 1956 are:

. Tested Qualified
Shorthand 3l 9
Typing 72 33

The results for the week of 2 July 1956 are:

Tested Qualified
Shorthand ' Lo 16
Typing 79 25

5., Official Agency Testing Administered by Clerical Refresher
. On 2 July 1956, Clerical Refresher Training began to ad=-
minister the official Agency typewriting and shorthand tests to
employees who are already on Agency assignments, For the week of
2 July 1956 the results are as follows:

Tested Qualified
Shorthand L 0
Typing 5 1
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